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Especificacdao Técnica — Contratagao de Aprendizes

Objeto

Contratacdo de fornecedor especializado na formacdo e gestdo de Aprendizes,
conforme legislacdo vigente, contemplando a selecdo, capacitacao tedrica,
acompanhamento pedagdgico e suporte administrativo necessarios ao cumprimento
do Programa de Aprendizagem.

Objetivo

Garantir a contratagdo de aprendizes qualificados, assegurando o cumprimento da Lei
da Aprendizagem (Lei n? 10.097/2000 e Decreto n2 9.579/2018), bem como a
padronizacdo do processo, a integracao entre as areas envolvidas e a formacao
técnico-profissional adequada aos aprendizes e as necessidades da empresa.

Requisitos técnicos necessarios para classificacao do fornecedor
O fornecedor deverd atender, no minimo, aos seguintes requisitos técnicos:
1. Credenciamento legal
o Ser entidade qualificadora devidamente credenciada junto aos 6rgaos
competentes (ex.: Ministério do Trabalho ou 6rgdo equivalente).
o Atuar em conformidade com a legislagao vigente do Programa de
Aprendizagem.
2. Experiéncia comprovada
o Experiéncia minima comprovada na gestdo e formacdo de aprendizes
corporativos.
o Capacidade de atendimento em volume compativel com a demanda da
empresa.
3. Modelo pedagodgico
o Programa de aprendizagem estruturado, com conteudo tedrico
alinhado as atividades praticas desempenhadas na empresa.
o Metodologia de ensino adequada ao publico jovem, com
acompanhamento pedagdgico continuo.
4. Gestao administrativa
o Responsabilidade pela gestao contratual do aprendiz, incluindo folha
de pagamento, encargos, controle de frequéncia e documentacao legal.
o Disponibilizagao de relatérios periddicos de acompanhamento
(frequéncia, desempenho e evolugdo do aprendiz).
5. Processo de sele¢ao
o Apoio ou conducdo do processo seletivo dos aprendizes, respeitando
critérios legais de idade, escolaridade e perfil.
o Comunicacgao clara com a empresa sobre prazos, etapas e cronograma
de admissao.
6. Integragao e suporte
o Apoio ao processo de integracao dos aprendizes, alinhado ao calendario
da empresa.
o Canal de atendimento dedicado para suporte ao RH, gestores e
aprendizes.
7. Compliance e LGPD
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o Compromisso com a protec¢ao de dados pessoais, conforme LGPD.
o Adocdo de boas praticas de compliance, ética e responsabilidade social.
Daniela Rodnigues Ferreira Calade

DANIELA RODRIGUES FERREIRA CALADO
ANALISTA DE RECURSOS HUMANOS JR

AvTeNL De TS BUVERL

ANTONIA DE BRITO OLIVEIRA
GERENTE DE RECURSOS HUMANOS

CNPEM é uma Organizagéo Social supervisionada pelo Ministério da Ciéncia, Tecnologia e Inovagéo (MCTI). SOVERNG Bo

Campus: Rua Giuseppe Maximo Scolfaro, 10.000 - Polo Il de Alta Tecnologia - Caixa Postal 6192 - 13083-100 c.g"‘:.:I:éiLiR._l:GI:: “ rl
Campinas/SP Fone: +55.19.3512.1000 | diretoriageral@cnpem.br | www.cnpem.br E INOVAGAO a L

DO LADO DO POVO BRASILEIRO

V17777111 L T T T T T T T T T T T T T T T T T T T T T T T T T T T T T



Certificado de Conclusao

Identificagé@o de envelope: 3737BA5A-2580-4C2E-952B-1ABEC1118B56
Assunto: Complete com o Docusign: Especificagéo Técnica — Contratagdo de Aprendizes.docx

Envelope fonte:

Documentar paginas: 2

Certificar paginas: 4

Assinatura guiada: Ativado

Selo com Envelopeld (ID do envelope): Ativado
Fuso horario: (UTC-03:00) Brasilia

Rastreamento de registros

Status: Original
13 de fevereiro de 2026 | 09:25

Eventos do signatario

ANTONIA DE BRITO OLIVEIRA
antonia.oliveira@cnpem.br
Coordenadora de Recursos Humanos

Nivel de segurang¢a: E-mail, Autenticacdo da conta
(Nenhuma)

Termos de Assinatura e Registro Eletrénico:
Aceito: 13 de fevereiro de 2026 | 09:27
ID: 54221¢30-97fe-4fe6-bc29-02ed495bc893

Daniela Rodrigues Ferreira Calado
daniela.calado@cnpem.br
CNPEM

Nivel de seguranga: E-mail, Autenticagao da conta
(Nenhuma)

Termos de Assinatura e Registro Eletronico:
Nao oferecido através da Docusign

Eventos do signatario presencial
Eventos de entrega do editor
Evento de entrega do agente
Eventos de entrega intermediarios
Eventos de entrega certificados
Eventos de copia

Eventos com testemunhas
Eventos do tabelido

Eventos de resumo do envelope

Envelope enviado
Entrega certificada

Assinaturas: 2
Rubrica: 0

Portador: Daniela Rodrigues Ferreira Calado
daniela.calado@cnpem.br

Assinatura

IvTBML De BRTE- BUVERL

Adogéo de assinatura: Estilo pré-selecionado
Usando endereco IP: 186.249.222 1

Daniels Rodrigues Ferreing Calado

Adocao de assinatura: Estilo pré-selecionado
Usando endereco IP: 186.249.222.1

Assinatura
Status
Status
Status
Status
Status
Assinatura
Assinatura

Status

Com hash/criptografado
Seguranca verificada

2 docusign

Status: Concluido

Remetente do envelope:
Daniela Rodrigues Ferreira Calado

RUA GIUSEPPE MAXIMO SCOLFARO, 10000 -

GUARA / BARAO GERALDO
CAMPINAS, SP 13083-100
daniela.calado@cnpem.br
Endereco IP: 186.249.222.1

Local: DocuSign

Registro de hora e data

Enviado: 13 de fevereiro de 2026 | 09:26
Visualizado: 13 de fevereiro de 2026 | 09:27
Assinado: 13 de fevereiro de 2026 | 09:27

Enviado: 13 de fevereiro de 2026 | 09:26
Visualizado: 13 de fevereiro de 2026 | 09:27
Assinado: 13 de fevereiro de 2026 | 09:27

Registro de hora e data
Registro de hora e data
Registro de hora e data
Registro de hora e data
Registro de hora e data
Registro de hora e data
Registro de hora e data
Registro de hora e data

Carimbo de data/hora

13 de fevereiro de 2026 | 09:26
13 de fevereiro de 2026 | 09:27



Eventos de resumo do envelope Status

Assinatura concluida Seguranga verificada
Concluido Seguranga verificada
Eventos de pagamento Status

Termos de Assinatura e Registro Eletrénico

Carimbo de data/hora

13 de fevereiro de 2026 | 09:27
13 de fevereiro de 2026 | 09:27

Carimbo de data/hora



Termos de Assinatura e Registro Eletronico criado em: 21 de outubro de 2024 | 14:25
Partes concordam em: ANTONIA DE BRITO OLIVEIRA

ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS (we, us or Company) may be
required by law to provide to you certain written notices or disclosures. Described below are the terms and conditions for
providing to you such notices and disclosures electronically through the DocuSign system. Please read the information
below carefully and thoroughly, and if you can access this information electronically to your satisfaction and agree to this
Electronic Record and Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I
agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available electronically to you by us.
You will have the ability to download and print documents we send to you through the DocuSign system during and
immediately after the signing session and, if you elect to create a DocuSign account, you may access the documents for a
limited period of time (usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a $0.00 per-page fee. You may
request delivery of such paper copies from us by following the procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time change your mind and tell us
that thereafter you want to receive required notices and disclosures only in paper format. How you must inform us of your
decision to receive future notices and disclosure in paper format and withdraw your consent to receive notices and
disclosures electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the speed at which we can
complete certain steps in transactions with you and delivering services to you because we will need first to send the
required notices or disclosures to you in paper format, and then wait until we receive back from you your
acknowledgment of your receipt of such paper notices or disclosures. Further, you will no longer be able to use the
DocusSign system to receive required notices and consents electronically from us or to sign electronically documents from
us.

All notices and disclosures will be sent to you electronically

Unless you tell us otherwise in accordance with the procedures described herein, we will provide electronically to you
through the DocuSign system all required notices, disclosures, authorizations, acknowledgements, and other documents
that are required to be provided or made available to you during the course of our relationship with you. To reduce the
chance of you inadvertently not receiving any notice or disclosure, we prefer to provide all of the required notices and
disclosures to you by the same method and to the same address that you have given us. Thus, you can receive all the
disclosures and notices electronically or in paper format through the paper mail delivery system. If you do not agree with
this process, please let us know as described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures electronically from us.

How to contact CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS:
You may contact us to let us know of your changes as to how we may contact you electronically, to request paper copies
of certain information from us, and to withdraw your prior consent to receive notices and disclosures electronically as

follows:
To contact us by email send messages to: caio.martinez@cnpem.br

To advise CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS of your new email address

To let us know of a change in your email address where we should send notices and disclosures electronically to you, you
must send an email message to us at caio.martinez@cnpem.br and in the body of such request you must state: your



previous email address, your new email address. We do not require any other information from you to change your email
address.

If you created a DocuSign account, you may update it with your new email address through your account preferences.

To request paper copies from CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS

To request delivery from us of paper copies of the notices and disclosures previously provided by us to you electronically,
you must send us an email to caio.martinez@cnpem.br and in the body of such request you must state your email address,
full name, mailing address, and telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS

To inform us that you no longer wish to receive future notices and disclosures in electronic format you may:

1. decline to sign a document from within your signing session, and on the subsequent page, select the check-box
indicating you wish to withdraw your consent, or you may;

ii. send us an email to caio.martinez@cnpem.br and in the body of such request you must state your email, full name,
mailing address, and telephone number. We do not need any other information from you to withdraw consent.. The
consequences of your withdrawing consent for online documents will be that transactions may take a longer time to
process..

Required hardware and software

The minimum system requirements for using the DocuSign system may change over time. The current system

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to other electronic notices and
disclosures that we will provide to you, please confirm that you have read this ERSD, and (i) that you are able to print on
paper or electronically save this ERSD for your future reference and access; or (ii) that you are able to email this ERSD to
an email address where you will be able to print on paper or save it for your future reference and access. Further, if you
consent to receiving notices and disclosures exclusively in electronic format as described herein, then select the check-
box next to ‘I agree to use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘T agree to use electronic records and signatures’, you confirm that:

¢ You can access and read this Electronic Record and Signature Disclosure; and

¢ You can print on paper this Electronic Record and Signature Disclosure, or save or send this Electronic Record and
Disclosure to a location where you can print it, for future reference and access; and

¢ Until or unless you notifty CENTRO NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS as described
above, you consent to receive exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made available to you by CENTRO
NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS during the course of your relationship with CENTRO
NACIONAL DE PESQUISA EM ENERGIA E MATERIAIS.



